
AGENDA & MINUTES INSTRUCTIONS 

 

Step 1: Click on “Agenda & Minutes” on the homepage of the City’s website. 

 

 

Step 2: Choose which meeting. 
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Step 3 & 4: Make sure the “Details” tab and “List View” tab are highlighted/white. 

Step 5: Click on the “Date:” and choose the date range. 

Step 6: Click on “Meeting details” to see the agenda memo and attachments for each item on that 

specific agenda. 

Step 7: Click on “Agenda” to see the agenda only, no agenda memo or attachments will be shown. 

Step 8: Click on “Minutes” to see the minutes, if completed. 

Step 9: Click on “Video” to see the video recording of the meeting, if it was recorded and took place in 

the Commission Chambers. 

Step 10: Click on “Audio” to download the audio only of the meeting. 

NOTE: If there is not a link provided it is because either that particular meeting (example: Economic 

Development Advisory Board) does not have that capability. 
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Step 11: Click on “File #” to see the agenda memo and attachments for that specific agenda item. 

*This is the next step after “Step 6” above. 

 

 
NOTES: 

A. The best way to toggle between views/screens is by using the back arrow in the top right corner of your screen. 

B. Depending on how the individual person’s computer is setup, when clicking on “Agenda” the PDF document 

might appear at the bottom of the computer screen. In other instances the PDF document will open up directly on 

the screen. This is the “personal” settings on each person’s computer which the City has no control over. 
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